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Version P053 of VA-ONCE expands the capabilities of
Apprenticeship (APP) and On-the-Job-Training (OJT) training
facilities. In addition to submitting Enrolilment Certifications
(VA Form 22-1999), these facilities will now be able to submit
the Monthly Certification of On-The-Job and Apprenticeship
Training (VA Form 22-6553d).

Note: The Monthly Certification (22-6553d) must be associated with an
Enrollment Certification (22-1999) submitted AFTER this installation.
This means that facilities that previously submitted an Enrollment
Certification will need to submit a new Enrollment Certification for the
same period in order to submit Monthly Certifications.

This Guide supersedes the previous Guide for OJT/APP Enrollment
Certifications (VA-ONCE P048 Guide dated 10-16-16). Some information
remains the same, but this version has been updated to show the
screen functionality post-install of PO53.



For SCOs - Adding a Program to an OJT or APP facility

Log in and select

User School Maintenance

Admin/ | AAL ST 5 Sencerd Toms Fff"‘“"“*

Maintenance/ s ot e g
2-0-0457-22 andard Programs

Standard

Programs.

Once on the

Standard

Programs page,
enter all
programs that are
offered at the
facility.




Standard Programs

Associations

e Objective | Course = 702
Abbreviation Program Code Code Facility Code Deact |Order # Compliant
[ |comm Commercial Electrician 997 997 20045722 2 v
I:‘ Elect Elecfrician OJT 953 993 20045722 3 v
[ |res Residential Elecirician 997 897 20045722 1 v
Edit Program Save | Concal]
COMM |Commercial Electrician | | 2 V|
Program Abbreviation Program Name Order Mumber
20045722 (SDNL ELECTRICAI V\
Facility Code
APP (997) Apprenticeship W |APP (997) Apprenticeship v
WA Objective Code 4 Course Code
[} o
Deactivate All Programs Have

\_Help

Tasks W

N.E.C. = Not Elsewhere Classified. If a & Objective or Course Gode does not seem fo apply to your program, plesse use one of the general codes which contain NE.C..
For a full list of courses which apply to each code, please see the Help and Margin text.

To add a Program,
click "Add"” at the top
of the page. The “Edit
Program” section at
the bottom of the
screen will become
enabled and a
program can be
added.

Complete the Program
Abbreviation and the
Program Name.

|COM&RES |

Program Abbrevistion

| 20045722 (SDNL ELECTRICAI |
Facility Code

Edit Program

|Commercial & Residential Electrician]

Program Mame

v

WA Objective Code

[

Deactivate

~Sove | Gancel

Order Number

v

WA Course Code

o

All Programs Have
Associations




After entering the Program Abbreviation and Program Name, go to the VA

Course Code. Scroll to the bottom of the list and select either APP (997)

Apprenticeship or OJT (998) On-the-Job-Training, as approprlate

Edit Program EEET NCD (585) Sheetmetal Working
[COM&RES | [Commercial & Residential Electrician | G v NaD (518 Snoe Making And Repair o)
Pragram Abbreviation Program Mame Order Number NCD EEQ?g Tg;'tvi.laewli.]d%nufacturing
(20045722 (SDNL ELECTRICAI V| NCD (628) Tobacco Manufacturing
Faciity Gods NCD (631) Upholstering
| v NAI (201) Applied, Fine And Graphics Arts Technology
WA Objective Code W& Course Code FMAI (21 4:, Automotive Technology
0 ~ NAI (202) Bible Study Or Religious Work (Technology)
Deactivate "2l Programs Have J|MAI (203) Building And Construction Technelogy
Associations WMNAI (204) Business And Commerce Technology
MAI (205) Data Processing Technology
MNAI (206) Electrical Technology
MAI (207) Mechanical Technology
MNAI (208) Medical Or Related Technology
. . . NAI (211) Miscellaneous Engineering-Related Technology
Th e VA O b eCtlve COd e WI I I MAI (212) Miscellaneous Science-Related Technology
J MNAI (213) Other Technologies, N.E.C
. - . NAI (209) Pelice, Cnminology, Fire Protection ([ Technology)
automatical |y fill in the same FLI (341) Advanced Flight Or Commercial Pilot
JFLI {342) Airine Transport Pilot Training
= = FLI (344) Flight Instructor Course
abbreviation, code, and {F01 23) Gider Traning
I/ !/ FLI (345} Instrument Rating Course
H H I' k h FLI (346) Multiengine Class Rating Course
descrlptlon . Click Save and the FLI (347) Other Flight Training, NE.C
T oo0) opeear megram
H d d d APP (997} Apprenticeship
p rog ra m IS a e . OJT (998) On-The-Job Training W
Edit Program ~Save | Ganoel
|COM&RES | |Commercial & Residential Electrician |
Program Abbreviation Program Mame Order Mumber
|2DEI'45T22 (SDNL ELECTRICAI V|
Facility Code
OJT (998) On-The-Job Training W QJT (998) On-The-Job Training e
WA Objective Code WA Course Code
O i
Deactivate All Programs Hawve
Associations 5




Completing and Submitting an Enrollment Certification

The SCO should add the student and complete the Bio page. On the Bio
page, the Training Type will be APP_OJT.

o T oW
Bio Data
Name: STEIN, FRANK N Program: ELECT
SSN: 555447777 Chapter: 30
File/Payee: 555-44-TTTT/00 Training Type: APP/OJT
Bio Certs VA Data Log History
[FRANK [N [STEIN |
Salutation  First Name* Middle Mame  Last Nams* Suffix
5B5-44-TT77 20156 Address® Location [ Domestic 4
Select SSh Student ID 123 MAIN ST
|565-44-7777 ][00 vi[3o v
File Mumber* Payeec# Chapter* ANYTOWN I Mi Vl
o [APP_OJT v G -
Admin Training Type* |43?56 H |
SDNL ELEC 2-0-0457-22 It Zip Sut.
o 'jav School Short Mame Facility Code | | |
,/ |Electn'r.ian oJT V| Phone Extension
Reports Program®
| NONE V| Email
: ‘_:)' Prior Training Creditt |_
Guest Student Active Duty o ——
Logout v
Primary School — Name — State Notes
User Def 4 (]
User Def 1 User Def 2 Uszer Def 3 F
W
#100% - I




To start a certification, click Cert at the top of the page and select "New
Enroliment”. The “Edit Enrollment (1999)"” area at the bottom of the screen
will become enabled.

All fields should be completed as on the paper form. The Program Name
field is optional and is not sent to VA. The SCO should select whether the
Type of Training is Apprenticeship or On-The-Job Training. Once
completed, Click “Submit” at the top of the page.

Cert Complete Submit

4 A A7
ﬂ"—\ CEI l:lew Mur:mty;‘-.f;riﬁcaﬁon Certs

Program: ASTRO
Chapter: 33 B
Delete Training Type: APP/IOJT

P iz " VAData  Log  History =

Al Al VAl v to .
| I I | | |End Date Range |

Course Name Status Facility Code Begin Diate Range
Program N Trainee |Standard| Facility
|§ o Info | Begin Date| Mo | ¥r | Hrs | End Date Hrs Hrs Code Cert ID
2 3I1313HA
Edit Enroliment (1999) [ Save | Cancel ||
| |  [10/01/2017|[10/02/2019| [On-The-Job Training ~|[ 40| [ 40|
Program Nam Begin Date End Dat Type of Training Trainee Hours Hrs in Standard Work Wesk




The image in TIMS will look very much like an Enrollment Certification for
an IHL or NCD, but will contain fields that are specific to the training type
OJT/APP (those found on the back of the 22-1999).

Enrollment Certification VA-ONCE wver. P048 - Chapter 33

V& File No.
555664444-
Student Information
TAYLOR, TIM
Type of Training
Apprenticeship
HName of Program
BESIDENTIAL ELECTRICIAN;9937:397
Credit for Prior Training
HONE
Training Dates Hr=z Employed Number of Hrs
Begin End Per Week Standard Work Week
10/10/16 10/08/18 35.00 35.00
Remarks
CERTIFICATION: All Provizions on VA Form 2Z-193% Are Certified.
Date Signed School Information

09/26/2016 EC MATHAN LEONARD
SDNL ELECTRICAL
123 TEST ST
DETROIT, MI 48755
Phone #313-211-3111
Facility Code 20045722

Electronically Received by VA: 0%9/29%/2016

VA Form 22-1999
Mar 200% OMB Control No. 2900-0073

CertID: 34100030
TransId: 130677




Completing and submitting a Monthly Certification of On-
The-Job and Apprenticeship Training

On the Certs tab highlight the period for which a Monthly Certification is
being submitted, from the Cert menu, select "New Monthly Verification”.

Cert

Q_\-—C E ' Mew Enroliment Certs

tNew Monthly “enfication
Program: ELEC101

Chapter: 33 B
Training Type: APP/OJT

[All M Al V| to i
Course Name Status Facility Code Begin Date Rang.la |End Date Range |

Program _ Trainee | Standard Facility
|§ Info | Begin Date| Mo | ¥r | Hrs | End Date Hrs i Code CertID

4 |ELECT 101 09aS2017 09/08/2015 (40 40 3131313 28744345

View Enroliment (1999) Emm

ELECT 101 09/05/2017 | {09/06/2019 | | On-The-Job Training 40 40




N LT T =y

- VA-ONCE APP/OIT CERTS :Inteme1 Explorer
Cert Complete Submit
~
Certs
Name: FUDD, ELMER Program: ELEC101 ‘
\ SSN: 888-88-8888 Chapter: 33 |
23277797 File/Payee: 888-88-8888/00 Training Type: APP/OJT
Certs VA Data Log History ‘
[All VAl VAl v| | to] |m
Course Mame Status Facility Code Begin Date Range End Datz Range
Program - Trainee | Standard| Facility
—| k Name Info | Begin Date| Mo | Yr | Hrs | End Date Hrs His Code Cert ID
w4 |ELECT 101 08052017 08/06/2019 |40 40 333N 28744345
L2 080572017 09/06f2019 |40 40 313131
Edit Monthly Verification (6553d) Ear
September % | Cert Month 2017 | Certvear
Hrs Worked
Traines Enrolied in and Pursuing b
Approved Program for Month Shown Diate Terminated Reason for Termination
Rate in Accordance with Training
Agreement Rate Effective Date
Remarks
-HL-NGD'  Flight ee-osT S v
® H100% -

The default for both Yes/No drop down menus is “Yes”,

The “Edit
Monthly
Verification
(6553d)”
section will
open in the
lower V2 of
the screen.

The default is
the first
month and
year of the
training
period.
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Enter the number of hours worked for the month and click Submit
at the top of the screen, just as you would for an Enrollment.

Edit Monthly Verification (6553d) [ Save | Cancel |
|Septem|:|er 'v‘| Cert Month 2017 ~| Cert Year
Hrs Worked
Traines Enrolled in and Pursuing S
Approved Program for Month Shown Date Terminated Reazon for Termination

Yes w'| Ratein Accordance with Training

Agreement Rate Effective Date

Remarks

Once a Monthly Verification has been submitted, the default Cert
Month (and Cert Year, if applicable) will increment.

Example: After the Monthly Verification above is submitted, the
next “"New Monthly Verification” started will have a Cert Month of

October.
11



A printed version of the 6553d is below. It will look the same printed
from VA-ONCE, or displayed in TIMS.

Monthly Certification of Cn-The-Job and 2Zpprenticeship Training
VA-CNCE wer. PO53 - Chapter 33

VA File No.
586688688

S5tudent Information
FUDD, ELMER

Type of Training
On-the-Job Training

Name of Program
ELCTRICIAN;998;998

Hrs Employed Humber of Hrs

raining Dates
e nd Per Week Standard Work Week

gin

[5iI]
1 ct

05/05/17 08/06/19 40.00 40.00

Month(s) /Year to be Certified Humber of Hours Worked

September 2017 136

Trainee Enrolled in and Pursuing the Approved Program for the Months shown? Yes

Date Terminated: Reason for Termination:

Remarks

CERTIFICATICN: A11 Proviszions on VA Form 22-6553d Are Certified

Name of Contract School\Eranch Location OFLAHOMA CITY
Date Signed School Information
11/20/2017 EC VAONCE ACCOUNT
ECERT UNIV MUSEK IHL
A VERY COOL PLACE
MUSEOGEE, OF 12345
Phone #
Facility Code 31313131

Electronically Received by VA:

V& Form 22-6553d-1

DEC 2016 CMB Control No. Z2800-0178
CertID: 38744346

TransId:




If the trainee was not pursuing training for the entire month, or the
training was completed, change the drop down for “Trainee Enrolled in
and Pursuing Approved Program for the Month Shown” to *No”.

The “Date Terminated” field will become enabled for entry. Enter the
date the trainee stopped training, and select a reason from the drop
down menu. If no reason applies, select “"Other (See Remarks)” and
enter the reason in Remarks. Both the date and reason are required.

Edit Monthly Verification (6553d) | Save | Cancel |
Cert Month 2017 & | Cert Year
Hrs Worked
Mo w| Trainee Enrolled in and Pursuing 111572017 Completed Program
Approved Program for Month Shown Date Terminated Employment Terminated
Called To Active Duty
_?at_e_in H: cordance with Training i g?é;n;;lg :ﬁ:g:iﬁg
Agresment Rate Leave Of Absence
Other (See Remarks)
Remarks

13



If the rate has changed from the Training Agreement, change the drop
down for “Rate in Accordance with Training Agreement” to “No”.

The “Rate” and “Effective Date” fields will become enabled for entry.
Enter the date, the new rate, and the effective date. Both the Rate and
effective Date

If remarks are needed on any Monthly Verification, they can be entered
in the free text Remarks field. Remarks are limited to 50 characters.
Please limit them to only those necessary for processing the claim.

Edit Monthly Verification (6553d) | Save | Cancel |

Cert Month Cert Year

Hrs Worked

Yes | Trainese Enrolled in and Pursuing W
Approved Program for Month Shown Date Terminated Reaszon for Termination

Mo %| Ratein Accordance with Training 9500 10152017

Agreement Rate Effective Date

Remarks

14



Correcting a Mistake on a Monthly Verification

e

J

Print < Student p ~

- VA-ONCE APP/QJT CERTS - Internet Explorer

If you submit @ |y
Monthly VA)_‘\ CE I - “%w —
Verification TN et
which is

| Filter
Facility Code Begin Date Range End Date Range -

Trainee | Standard| Facility

Info | Begin Date| Mo | ¥r |Hrs | End Date His Hrs Code Cert ID
. w4 |ELECT 1M1 091052017 08/06/2019 |40 40 31313131 38744345
I nCO rrect’ for La 0s  |2017(40 21313131 |38744348
example, there _ |
. iew Monthly Verification (6553c)
Wa S a ty po I n September | Cert Month 2017 ~| Cert Year :D“ .
rs Vo
th e n u m be r Of ey ;?;::;“ﬂ;a: ?;rdmp:nrtgnu?ﬁo'-\ln Date Terminated Reason for Telminatio:’ |
|
h O u rs WO r ked =y f;l'i::cmmmame v Rate Effective Date |
|
for the month, _
you can p

replace that
Monthly _
Verification. — -

Highlight the Monthly Verification that contains the mistake. From the

Cert menu, select “Replace”.
15



The Edit Replacement (6553d) section at the bottom of the page
will be enabled. You may make corrections to the submitted
Monthly Verification here.

Bio

[Al

v | All

via v to -
Facility Code Begin Date ?angl: |End Daie Range |

Course Mame

Status

Rernarks

Trainee Ennolled in and Pursuing
Approved Program for Month Shown

Yes | Rate in Accordance with Training
Agreement

Rate

Hrs Worked

Date Terminated

—‘% Plogram | info | Begin Date| Mo | Yr |Hrs | End Date Facity | certip
v 4 |ELECT 11 0aas2017 0EW0E/2015 |40 31313131 33744345
':2 09 2017 136 131313
4 ] 2017 |40 31313131 33744346
Edit Replacement (6553d) | Save | Gancel |
September | Cert Month 2017 »#| Cert ear 135

L
Reazon for Termination

Effective Date

In this example
40 hours were
submitted for
the month of
September; it
should have
been 136. Once
Replace is
selected, the
number of
hours worked
can be changed
to 136 and
submitted to
replace the
Monthly
Verification with
only 40 hours.



Monthly Verifications will be sorted with the most recent on top.

313131 38744351 | M
IMIINA 38744330
IIIHA JoT44349 Vv
I3I1IAN IET44346

-h-h-h-h-l...
S N T U )
B35 =

g

-

&

If an in-progress (status 2) Monthly Verification needs to be deleted,
highlight the Monthly Verification and select “Delete” from the Cert

I I Ien u " fg https://10.205.5.30/ - VA-ONCE APP/OJT CERTS - Interne

oy Ny Cert Compte Submit

‘ o New Enrollment
v Lot New Monthly Verfication

za

o]
Begin Date Range End Date Range

March | Cert Month 2018 v Cert Year

Trainee Enrolled in and Pursuing

Approved Program for Menth Shown

Rate in Accordance with Training

Agreement

Remarks

17




Change to Mini Tabs & Displays

With the addition of Apprenticeship and On the Job Training, a new mini
tab has been added at the bottom right corner of the Cert Tab. It is
labeled “"APP-OJT".

If a person has pursued multiple types of training, there will be multiple

mini tabs. o B

Prior to this installation, there were only 2 mini tabs — “Flight” and
“Non-Flight”. APP and OJT were displayed on the Non-Flight tab along
with Institutions of Higher Learning (IHL) and Non College Degree
(NCD) programs. Since there is now a tab to designate APP-OJT, the
Non-Flight mini tab has been changed to “IHL-NCD” to more accurately
describe the type of training displayed.

Begin Date| End Date Trainee | Week LDAJEFT Facility

—‘% Term Name| Info s T Date Code Cert ID

Samp/e of how OJT-APP was o 03012017 | 1073012018 0 0 10993610 | 38908821
. p 5E [SUTT-4 10082017 | 10/102017 DSMS2017 |119A7110  |36792413
displayed on the same Cert p 5E |FLAFA7 08/28/2017 | 102002017 11847110 |37742367
screen as IHL training pre-install: | 5|57 06/4/2017 | DBI24I2017 OSAS/2017 |119A7110  |36792413
p 5E|FLASU3 06/4/2017 | DBI24I2017 11847110 |36992465

If the claimant has been in only one type of training, no mini tabs are
displayed. 18



OJT/APP Facilities that Submitted Enrollments Prior to
Install

Facilities that submitted Enrollments prior to this install will have to re-
submit the Enrollment Certification in order to complete Monthly
Verifications.

The previously submitted Enrollment will be shown on the IHL-NCD mini
Tab. The APP-OJT will be blank. The mini tab you are taken to is
dependent upon the type of training on the Bio page.

EORT P T T Trames | Week | LDAER | Facliy | rm ‘ﬁ| e |I||fn‘Begin Date| Mo |Yr |Hrs| End Date ‘ e ‘smﬁ’f:’“‘ pacey | Cert D |
1 e, TS, T, Toue
p 5 0571512017 4ﬂ d 10093610 36831198 ] No Records Found
B 5E |17LENTELKS 0 14520410 5a0644 | P
p SE LK3
P SE|17LENTBLK2 ~
p SE 1 &
View Current Status

Facility: 10933610 Trng Type: APP_CJT Prgrm: QJT Prior Credit: 5M

05/15/2017 | | 05/14/2018 | On-The-Job Training 40 40




A new Enrollment for the same period should be created on the APP-
OJT tab. The Cert menu will be disabled if on the IHL-NCD mini Tab.

—|§ i ID ol e [ e o Tr:li:;e; e WBEE;‘? . Enter a remark
that this
Enrollment is

|Dsf15x201?||D;:1Ixt20E1';r|Tulzl::::i::?::mmg v @] | 4D| e being re-

e o submitted in

E%E}iig&gm order to create Monthly S order to create
Monthly
Verifications.

You do NOT need to re-submit all Monthly Verifications. You may start

submitting the month after the last paper submission.
20



Example — The period 5-15-17 to 5-14-18 was submitted prior to the
installation of P0O53. The school re-submitted the Enroliment after the

installation of P053.

If the hours for October have already been submitted, the next Monthly
Verification should be for the month of November.

Remarks

Edit Monthly Verification (6553d) mm
May ~| Cert Month 2017 ~| Cert vear Yes V| Tra on File
Hrs Worked
Traines Enrclied in and Pursuing hd
Approved Program for Month Shown Date Terminated Reaszon for Termination
Rate in Accordance with Trainin: DEfaU/t
Agreement Rate Effective Date
Remarks
Edit Monthly Verification (6553d) EaE|
Cert Month 2017 w| Certvear 160 Yes | Trainee Signature on Fils
Hrs Worked
g !, v
Appro Frog f r1 th Show pdatedt & Ten Reason for T tion
Rate in Accordance with T
Agreement Rate Effective D

The default will be to the
first month of the
Enroliment, May, but can
be changed to November.
All Monthly Verifications
from that point on can be
done through VA-ONCE.

21



Students added to an OJT/APP facility prior to the install,
but not certified.

No action is necessary for facilities that added students prior to the
install, but have not submitted certifications. They will be taken directly
to the APP-OJT mini tab, if the type of training on the Bio page is
OJT/APP, to enter the Enrollment Certification.

Additional Information for OJT/APP
Amendments correct information on the Enrollment Certification. For
example, if there was a typo in the begin date. Replacements should be
done for Monthly Verifications that were submitted incorrectly.

As with the paper 22-6553d, terminations should be submitted on the
Monthly Certification during which the termination occurred.

22



All OJT/APP Enroliments will go through ECAP. The status code once submitted
will be 4, and the code returned will be 5M, even for chapter 33. The status code

chart has been updated accordingly.

Cert Awarded-
Processed
Automatically

(o)

T A Cert Received
Ch 33 Cert SE For Manual
Submitted Processing

Cert Pending
Approval

Cert Awarded-
Processed by
ECAP

Cert Received
for Manual
Processing

Ch 20, 1606,
1607, 32, 35
901, 902, APPSOIT B
Flight (all chapters)

Student Cgrtin
Added Prpoess

Accepted by

Cert
Com pleted
ﬁ 5X CWINRS
Rejected by
Ch 31 Cert connrs T

Submitted

00 B0 O

23



